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Request Form for Data from Surveys or Studies conducted by CARE
Instructions:
1. Complete this form and submit the completed form to care-datarequest@duke-nus.edu.sg (Please state “Data Request Form” followed by your name and institution in the subject field of the email)
2. All fields are required. Indicate “N.A.” for fields that are not applicable.
3. Note: Add-on requests and changes to previously completed requests will be treated as new requests. 
	Date of request (DD/MM/YYYY):
	

	Particulars of Requestor

	
	Requestor 1 (Lead researcher)
	Requestor 2 (Additional researcher, if any)
	Requestor 3 (Additional researcher, if any)

	Full Name:
	
	
	

	Designation:
	
	
	

	Department:
	
	
	

	Institution:
	
	
	

	Address:
	
	
	

	Contact Number:
	
	
	

	Email Address:
	
	
	

	Alternative Email Address (to send an access code for the download link):
	
	
	

	Requestor will have access to individual-level de-identified data from CARE
	YES 
	YES / NO *
	YES / NO *

	
	Requestor 4 (Additional researcher, if any)
	Requestor 5 (Additional researcher, if any)
	Requestor 6 (Additional researcher, if any)

	Full Name:
	
	
	

	Designation:
	
	
	

	Department:
	
	
	

	Institution:
	
	
	

	Address:
	
	
	

	Contact Number:
	
	
	

	Email Address:
	
	
	

	Requestor will have access to individual-level de-identified data from CARE
	YES / NO *
	YES / NO *
	YES / NO *


* Delete where applicable
	Particulars of Institution Representative

(Note: A Letter of Undertaking (LOU) must be signed by the Lead Requestor and an institution representative – such as the Dean, Head of Research, or an authorised signatory for legal documents. The LOU will be signed electronically.)

	Full Name of Institution Representative:
	

	Designation of Institution Representative:
	

	Email Address of Institution Representative:
	


	Data Information

	Format and version of data file (e.g. MS Excel, SPSS, STATA18):
	

	Survey or Study (e.g. PHASE Wave 1, PHASE Waves 1 to 3, THE SIGNS Study I):
	

	Detail the specific research project/paper, including the title and topic, for which the requested data will be used: 



	Please state the variables required

(Note:

a. Refer to the variables in the relevant Codebook and list the ones that you need for your analyses.

b. If a set of variables that you need are contiguous in the codebook, then you can list them as Variable X to Variable Y, instead of listing each variable separately) 

	1. 

	2. 

	3. 

	4. 

	5. 

	6. 

	7. 

	8. 

	9. 

	10. 

	11. 

	12. 

	13. 


(Please add rows to the table, as needed)
	Any other information:




	Signature of Requestor 1 (Lead Researcher)
	
	For Official Use

	
	
	Reference No.:
	
	Remarks: 

	
	
	Received Date:
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