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1. Course Catalogue Page 

a. Ensure that the correct registration category (Standard/Staff/Student) is shown, and the ‘Quantity’ is 1.  

b. If a different quantity is shown, please change the quantity to ‘1’ and click ‘RECALCULATE’ at the bottom of the page. 

c. Click ‘CHECKOUT’ at the bottom of the page.  
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2. You are required to login to the payment platform using one of the following ways: 

a. using an existing account 

b. your Google account 

c. create a new account.  
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3. For first-time login, you may be asked to enable two factor authentication. 

a. Install an authenticator app on your mobile device (e.g. Google Authenticator) 

b. Scan the QR code using your authenticator app 

c. Enter the 6-digit code shown on your authenticator app 

d. Click ‘Check code’ to proceed 
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4. Invoice Details 

a. Ensure all your invoice details are correct.  

b. Check the box to agree to the Terms and Conditions 

c. Click ‘Proceed’ 

 

a 
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5. Proceed to make payment via one of the following methods: Visa, Mastercard, Amex, Alipay or PayNow.  

 

 

6. Upon successful payment, you will receive an automated invoice via the email address you have provided. Please keep a 

screenshot of this invoice and return to the registration form to submit it as proof of payment.  


